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Date: | (:!K i \ Jdodo
Place: KGF

To
The Principal
Dr.T.Thimmaiah Institute of Technology

QOorgaum, KGF

Through
The Head of the Department

Department of Electrical and Electronics Engineering

Dr.T.T.IT, KGF

i

Respected sir,
Subject: "Requisition for Maternity Leave”

[ Jillian Rufus J working in the department of Electrical and Electronics Engineering
from 25/2/2013 to ill date having profound experience of 7 years, wish to bring to your kind
notice that I have my confinement in the month of February for which I request you to grant

maternity leave from 3" February 2020 to 3" May 2020. I have updated all my departmental

academic records. Hence I request you to consider maternity leave as per the institutional norms.

Your’s faithfully

L 1)1 15000
(Jillian Rufus I)
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Thanking You

RINCIPAL |
titute of Technology
563 120

Or. T. Thifmaiah Ins
Qorgaum. K.G.F.
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