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5.2.1 Average percentage of placement of outgoing students during the last
five years

Any Additional Information

This document presents the sample offer letters pertaining to various department of
Dr.T.Thimmaiah Institute of Technology, for the last five academic years.The sample offer
letters year wise are given below

5.2.1 Index for Offer Letters

 Year Sample offer letters | Student Name Page.No. |
TATA Consultancy | 1. Sangeetha 1-9 |

Serives 2. Chitra 8 10-28
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Offer: Computer Consultancy
Ref: TCSL/DT201 7382501 9/Bangalore
Date: 13/09/2019

Ms. R Sangeetha

146Wesliyan Block,

Coromandei Post,

Kgf-563118,

Karnataka.

Tel# 91-9449771803
ear R Sangeetha,

Sub: Letter of Offer

accepted within 7 Days, it will be Construed that you are not interested in this employment and
this offer will be automatically withdrawn,
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amount between the components as per your tax plan, once you join TCSL,

PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of 1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and wiil undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be 3600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Suarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individua) performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

" CITY ALLOWANCE

You will be eligible for a City Allowance of 3200/- per month, This is specific to India and is

linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on internationaj assignments. This
allowance isg fully taxable ang subject to review.

“PLORE/ LEARNING INCENTIVES

Tou will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto Rs.60,000 over and above your CTC during the first year.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HlS).

TCS Confidential 3
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic

salary every month as per the provisions of the said Act,

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XHth, Diploma (if applicable) and highest qualification

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in Case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored dassessmenits. Further to accepting this Offer letter, you are required
to enroli for the TCS Xplore Program and start your learning journey with TCSL. TCSL will

proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.

TCS Confidential &
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10.

11.

Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectua! property rights protected

Annexure 3.

Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
fraining expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay

(LWP) and/or unauthorized absence, if any.

Overseas international Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationaily for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of

training.

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the
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background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice,

19. Submission of Documents
Please note that you shouid initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day,

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
ruies, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and Xii/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

hames, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Cettificate (Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formai Relieving letter & Experience letter from YOur previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below

TCS Confidential
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

Click here or use a QR code scanner from your mobile

K Ganesan :
Global Head Talent Acquisition & AIP to validate the offer Istter

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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Annexure 2

Ahmedabad e '

icad - ip

Tata Cotisulzancy Services Limited,
Garima Fark, T ATES SEZ,Plot B 41,
Hendhinagar « 3IRI007

BUBANESHWAR

Lead —ip ) .
Tata Consultancy Services Limiteg,
Barabati, tRc Block, Ground Flaor, {UnNFT. -1} - BARBAT]
BEZ, fTATES SPECI,AL ECOMNOAMIC ZONE ISEZLPLOT NG.
BS, CHANDAKA IMDUSTRIAL ESTATE, PATIA,
Bhubaneswar - T531024

Banguiore
tead —up
Fata Consultancy Services Lirnfed,

Gate 1, No 42, Think campys, Electronic City phaze i,
Bangalore - SE0100,Karnataka

Channat
Legd —wp

Tata Consultancy Services Limited,

A15/21-24, Kumaran Magar, Ofd Mahabalipuram R4,
TNHE, Shalingansul!ur.’ Chennal, Tamil Nadu S0D119

DELHI - Gurgoan DELHI — Moids

Lead . 1P tead - np

Tata Consultancy Services Limited, Tata Consuftancy Services Limitad,

Block ¢; Kings Cafyon, ASF trisignia, Gurgaen - Plot No. A-44 % A-43, Ground, 1st to Fih Floor & 10th
Faﬂd_abad_ Road, Sawal Pahay;, ’ Hoor, Gataxy Businesy Park, Slack - C & Dy, Sector - 62,
Surgson - 122003, Haryansy Noida - 203 B02,up

Suwahwti Hyderabad

Ltead —np Lead - iLp

Tata Cansultancy Servges timited, Tata Consultancy Sorvices Lirmited,

3th Floor, NEDF Housa, 6.5, Road, bPispur, Guwahats - O Cory, Nanakramguda, Hyderabad,

TRLO05,A55am

INDCRE | KOLKATA

Lead - P ftead - P

Tata Consultancy Sarvices Limited,

Ecospace 18 Buliding, 2nd floor, Plgr - WFF12,
New Town, Rajarfist, Kolkata - OOL5,

West 8angal OR

Auveitorium, 2nd Floor, Warnderers Building, .
Detta Park - Lords
MLIVIBAS

Lead - Lp

Tata Consultancy Sarvices Limited,

Yantra Park, fokharan Road Rumber 2, TCS Approach
Rd, Thane Waest, Thane, Maharashira - 4E0E

Tata Consultancy Services Limited,
STATES 5E2, Scheme Ng. 151 & 169-8, Super Corridor,
Village Tigariys Badshab & Bada Bangarda, Tehsil
Hatod, indore - 452015,

Madbya Pradesk

KOCHI )
Lead - np
Tata Consultency Services Limited,

infiopari Road Infopark Campus, infepark , Kakksrad,
‘Kerala 6R2042

MNAGPUR PURNE

Lead - ILp Lead - up

Tata Cansultancy Services Limited, Tata Consultancy Services Limitved,

fihan-Sez, Nagpur, Tethara, PlotNe. 2 & 3, MIDC-SEZ, Rajiv Gandhi infotech Fark,
v, naharashira AATEOR, Hinjewsdi Phase 1,

Fune - 412057, Maharashtrs
Trivandrum
tead ~np

Tata Consultancy Servicies Lirribed,
‘Paapul Park, Technepark Campus Kanyavatiom PO,
Tr!vahdrmn - 695581 )
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2. Associate's Obligations

3. Intellectual Property Rights
Associate agrees and confirms that all intellectuat property rights in the Confidential

g™
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
Itis further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable reljef including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance

with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shali be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TGS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed nuli and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that

shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the ent
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their

rights or remedies hereunder shali constitute a waiver thereof. »

i

/
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Offer: Computer Consultancy
Ref: TCSL/DT20173842185/Bangalore
Date: 24/03/2021

Ms. Chitra S

#31 Thirumal #lum Kgf Main Road Deshihalli BangarpetKgf Main Road,
Opp To Govt Schooaol,

Bangalore-563114,

Karnataka.

Tel# -7899076088

Dear Chitra S,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL),
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein.

Kindly confirm your acceptance of this offer online through the option ‘Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn,

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining
after completing joining formalities as per company policy. Your offer is subject to a positive
background check.

TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of 14,784/- per month,

BOUQUET OF BENEFITS (BoB)

Bouguet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
.he BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of ¥500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

TCS Confidentlal
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

“Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience
Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of Y200/« per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

-~ OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to X6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

TCS Confidential 3
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for 12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.

TCS Confidential 4
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are
recommended to enroll for the TCS Xplore Program and start your learning journey with
TCSL. TCSL will make Xplore program available for you upon your offer acceptance.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve
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months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is stili found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4, Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
andfor over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
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written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an empioyee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you {and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Counftries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates.This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
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day-to-day conduct as an associate of TCSL.

14, Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agresment by providing 90 days written notice. The company
reserves the right, to ask you to complete the notice period or adjust the earned vacation
in lieu of entire or partial notice period. If your services, behaviour and/ or performance
are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your
services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the traineeship period.

You will be liable to pay TCSL ¥50,000/- in case you fail to serve TCSL for a minimum
period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can
terminate the traineeship/appointment by giving 90 calendar days written notice as set out
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the
business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citlzens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.|f
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

TCS Confidential
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19. Submission of Documents _
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XlI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degres Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Qverseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, sighature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than & months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking {Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :

*There is no criminal offence registered/pending against you

*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

in addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

TCS Confidential 9
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*Passport
*NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training.The evaluation
criteria which will be very transparent will be used as a basis for allocating people to
projects/roles. We would request that the training be taken very seriously to enable you to
add maximum value to your professional and personal growth.

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23.Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

TCS Confidential
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24, Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous empioyment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career developmeént including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (Pl) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.

TCS Confidential 11
TCSL/IDT20173842185



Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Jaining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan Click here or use a QR code scanner from your mobils
Global Head Talent Acquisition & AIP 10 Vlldsts the offSK ISKST

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms

7/
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GROSS SALARY SHEET Annexure 1

Name _ o Chitra S
Designation Assistant System Engineer-Trainee
Institute Name Golden Valley Instt Of Technology, Kolar - Karnataka
Table 1: Compensation Details (Al Compeonents in INR)
__ Component Category Monthly Annual
1) Fixed Compensation
Basic Salary o - R 14,784 1,77,408
Bouquet Of Benefits # 7,648 91,752
2) Performance Pay™
‘Monthly Performance Pay 1,700 20,400
_Quarterly Variable Allowance” 600 7,200
3) City Allowance 200 2,400
4) Annual Components/Retirals
Health Insurance™* . NA 7.900
Provident Fund _ S 1,774 21,289
Gratity o 711 8,533
Total of Annual Components & Retirals 2485 37.722
TOTAL GROSS 27,415 3,36,877

# Refer to Table 2 for TCSL defined Structure. [n case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 wilt be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successiul completion of the TCS Xplore / Xperlence Program.
*The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

= Eor HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR})

Component Category . Monthly ] Annual
House Rent Allowance _ 5.914 70,968
Leave Travel Assistance 1,232 14,784
Food Card o 500 6,000
GROSS BOUQUET OF BENEFITS 7,646 91,752
TCS Confidential 13
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Ahmedabad

TCS %P HE Lead

Tata Consultancy Services,
Garima Bark, IT/ATES 5EZ,Plot # 41,
| Gandhimagar - 382007

Annexure 2

Bangalore

TCS XP HR Lead

Tata Consultancy Services,
Gate 1, No 42, Think campus, Electronic Uty phase 1,
Banralove - S0 100, Karnataky

BUBANESHWAR

TCS XP HR Leazd

Tata Consultancy Services,

Training Lab Venue:-Barabati, IRC Btock, Ground Floor,
Tata Consultancy Services Limited, {LINIT-11) - BARBATI|

35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Blhivbanesvear - 791024

SEZ, IT/ITES SPECIAL ECONCMIC ZONE (SEZ)PLOT NO.

Chennal

| TCS %P HR Lead

Tata Consultancy Services,

| 415/21-23, Kurmaran Nagar, {id Mahabalipuran Rd.

TMNHB, Sholingamallur, Chennai, Tomil Nadw GO0112

DELH! - Gurgean
TCS P HR Lead
Tata Consultancy Services,

Block C, Kings Canyon, ASE Insignia, Gurgadn -
Faridabad Road, Gawal Pahari, Gurgacon - 122003,
Haryana

DELHI = Nolda

TCS XO HR Lead

Tata Consultancy Services,

Plol No, A-34 & A-35,Grouwnd, Ist by 5th oo & L)
floar, Glaxy Business Park, Black ¢ & D, Sector - 52,

| Noida - 201 30%,1P

Guwahati

TCSXP HR Lead

Tata Consultancy Sernsices,

Sth Fioor, NEDF House, (.5, Road, Dispur,Guwahati -
781006, Assam

Hyderabacd

TLS XP HR Leacl

Tata Corisultancy Services,

Q City, Manakramguda, Hyderabad

TCS XP HR tead

Tata Contuitancy Services,

ITATES SEZ, Scheme No. 151 B 169-B, Super Lorridor,

Village Tigariya Badshah & Bacda Bangarda, Tehsil

Hatod, tndore - 452018,

| Madhya Pradesh

KCCHI

TLS XP HR Lead

Tata Caonsultancy Services,

TS centre, Infopark Read ifopark Campus, Infopark,
Kakkanad, Kerala 582042

NAGPUR

TCS XP HE Lead

Tata Consultancy Services Limitad,

Mihan-$ez, Magpur, Tethara, Maharashtra 441108,

Trivandrurm

TCS XP HR Leac

Tata Cansultancy Serives,

Peepul Park, Technapark Campus Kariyavattom P.C
Trivanchrum - 695581, India

Ah-w
TRAINING & PLACEMENT
Dr. T, Thimmaigh instituta
™ aaum , Kotar Goird
TCS Confidential
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KOLKATA

TCS XP HR fead

Tata Consultancy Soruites Umited,

Ecnspane 12 building, 2nd Fioor, Aot (/12 New
Towm, Rajarhat, kolkats - 700160,3West Bengal (GR

Aygitoriurm, 2nd Floor, Wanderers Build’ng,Dela Park -

Lords

MUMEBAI

TCS XP HR Lead

Tata Consultancy Servires,

Yantra Park, Pakharar Road Number 2, TES Approach
Rd, Thane, West, Thane, Maharashtia 400004
PUNE

TS XPHR Lead

Tata Corsultancy Sepvites,

Piot No. 2 R 3, D -SEZ, Rajiv Gandhi infotech Park,
Hinjewadi Phase i, Pune - A1LL057, Maharashira

NCIPAL
T. Thhemaic

i tcate O Toekd i
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Annexure 3
Confidentiality and IP Terms and Conditions
Confidentiality and IP Terms and Conditions - Annexure 3:

1. Confidential information
"Confidential Information” shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, inciuding, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and
(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the

association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.

TCS Confidential
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2, Associate's Obligations

Assaciate agrees to treat.the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or fo a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that ail such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.

<

2 i anh
w’/u\‘ i

L

TCS Confidential 16
TCSL/DT20173842185



4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Restriction on Associate’s Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS,

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.

TCS Confidential
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9.

10.

TCS Confidential
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Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shali without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance

with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof, No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.




(e) This Confidentiality clause may not be amended except in writing signed by authorized

representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.

)

R

TRAINING & PLACEMENT OFFICE!

Dr. T, Thimmaiah institute of Technolony
Oorgaum , Kotar Gokd Fields - 563 120
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Offer: Computer Consultancy
Ref: TCSL/DT201 95102177/Bangalore
Date: 21/02/2021

Ms. Deepa Hn

#7/1 Opposite To Arun Ice Cream Pariour ,Dk Halli RoadMv Nagar,Bem| Nagar,
Ganesha Temple,

Bangalore-563114,

Karnataka.

Tel# -

Dear Deepa Hn,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all bensfits will be 3,36,877/- per annum, as per the terms and
conditions set out herein.

Kindly confirm your acceptance of this offer online through the option ‘Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under
Terms & Conditions).-You will also be issued a letter of appointment at the time of your joining
after compieting joining formalities as per company policy. Your offer is subject to a positive
background check.

TCS Confidential
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of Z1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change hasis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be I600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience
Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of Y200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to Z6,000/- per insured person per
annum and basic hospitalization expenses up to Z2,00,000/- per insured person per
annum.

TCS Confidential
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlerent - You and your enrolied dependants will be entitled for ¥12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policy.
\
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entifled to gratuity as per the provisions of the Gratuity Act, 1972,

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appeintment will be subject to your scoring minimum aggregate {(aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XlIth, Diploma (if applicable} and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are
recommended to enroll for the TCS Xplore Program and start your learning journey with
TCSL. TCSL will make Xplore program available for you upon your offer acceptance.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve

TCS Confidential
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10.

1.

12.

13.
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written permission of TOSL.

Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are

(LWP) and/or unauthorized absence, if any.

Overseas Internationa) Assignment Agreement
If you are on international assignment, you will be covered by the TCS India
Policy-Internationaj Assignments (from India to other Countries) from the date of

case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

TATA Code of Conduct
You are required to sign the TATA Code of Conduct and foliow the same in your
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TCSL/DT20195102177 //

v4



- Aadhaar Card

- Standard X and XI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate angd mark sheets for all semesters of
Graduation

- Degree certificate ang mark sheets for ail semesters of your Post Graduation(if you are g
Postgraduate)

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement Jetter of passport appiication

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :

*There is no criminal offence registered/pending against you

*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

documents

*PAN Card {(Permanent Account Number)
*Aadhaar Card {Not applicable for Nepal & Bhutan Citizenship)

TCS Confidential
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24, Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) it will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (P1) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/for explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

{e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.

aﬁ”/
A

4|

TCS Confidential 1"
TCSL/IDT20195102177



GROSS SALARY SHEET Annexure 1
Name Deepa Hn
Designation Assistant System Engineer-Trainee
Institute Name Others
Table 1: Compensation Details (All Components in INR)
Component Category Monthly _Annual
1) Fixed Compensation
Basic Salary 14,784 1,77.408
Bouquet Of Benefits # 7,646 91,752
| 2) Performance Pay** ]
Monthly Performance Pay _ 1700 . 20400
Quarterly Variable Allowance* 600 1,200
' 3) City Allowance 200 2400
4) Annual Components/Retirals
Health Insurance*** NA N 7,900
Provident Fund 1,774 21,289
Gratuity o 8,533
Total of Annual Components & Retirals 2485 37722
Retention incentive NA 0
TOTAL GROSS 27,415 3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.
* Amount depicted wilt be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.
*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Childrsn

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2; TCSL defined structure for BoB (All Components in INR)

House Rent Allowance
Leave Traval Assistance

Food Card

__ComponentCategory | Monthly _ Annual
5,914 70,968
1,232 14,784
500 6,000
GROSS BOUQUET OF BENEFITS 7,648 91,752

TCS Confidential
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Annexure 3
Confidentiality and IP Terms and Conditions
Confidentiality and IP Terms and Conditions - Annexure 3:

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective custemer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Assaciate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.

TCS Confidential 15 ,1‘/
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Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential information of TCS and that such Confidential Information
. Is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowiedges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

. Use of third party material

Associate expressly agrees that it shall not inthe course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any inteilectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

. Security policies and Guidelines,

Associate agrees to abide by and be bound by any and all poiicies, documents,
guidelines and processes including P, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not. g

. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

. No License

TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.

TCS Confidential 17
TCSL/DT20195102177



(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f} The obligations of Associate in terms of this Confidentiality clause shall continue during

the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.

v

Tl
o
TRANNG & éLACE:Ei{T CFFICE P- J?\ﬁm"a Tockaology
Dr. T. Taivonsiah b:stitute of Technginny Dr.T. Thitmalsh et 5120

: 5, F-58
Qaressum , Kolar Gold Flelds - 565 130 Dorgaum, K. G -

TCS Confldential 19
TCSL/DT20195102177



R
sy =\

iy
i

24, Data Privacy Clause:
(a} Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
govemment, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information {(PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required P may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, heaith
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside (ndia, limited
for the purposes mentioned above and/or in this offer letter,

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas

location.
o
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Offer Letter

Name: Hemadarshini V
Date: Friday, August 21, 2020

Dear Ms. Hemadarshini V,

With reference to your application and subsequent discussions you had with us, we are
pleased to offer you an appointment with Think and Learn Private Limited (*Company”),
on the following terms and conditions:

1 Date of Joining & Work Location: Your appointment becomes effective from the
wate of joining the services of the Company, which date shall be no later than Tuesday,
September 1, 2020 . Your work location would be IBC Knowledge Park, Bangalore /
Bangalore or any other location as may be assigned by the Company. The Company
reserves the right to transfer you to any location, as the Company may deem fit, from
time {o time.

2. Term: The term of this Agreement would be for a period of 2 months
(approximately), commencing from your date of joining. This Agreement will
automatically expire upon the completion of this term unless terminated earlier as per
the provisions of Clause 11 of this Agreement.

3. Background Check: The Company may, at its discretion, conduct background
verification, prior to or at any time after commencement of this Agreement, to verify,
“scluding but not limited to, your professional certifications, designations or licenses,
educational background, identity, proof of age, address, past work experience (if any)
and criminal records. You hereby provide your express consent to the Company for
conducting such background checks. This Agreement is subject to validation of any
information provided by you to the Company and to the satisfactory outcome of the pre-
employment screening activities (including background verification and criminal history
check).

4. Offer of permanent position: It shall not be obligatory on the part of the Company to
offer a permanent position to you on expiry of this Agreement. This offer of employment
will be subject to the satisfactory performance during training and also subject to
production of necessary documents including educational and professional certificates
and may be rescinded in the event such necessary documents are not provided to the

Dr. T. Thitama{zt Institute of Tocknology
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Company. Upon satisfying the above conditions, conversion to the role of BDA will be
done with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA -
Direct Sales or 8 LPA (5 LPA fixed + 3 LPA variable) for the role of BDA - Inside Sales.
However, the Company may at its sole discretion and its business requirements may
decide not to extend an offer of employment. Moreover, if the Company finds that you
have achieved your training target through improper means resulting in the reduction of
your achieved revenue, the Company will have the right to terminate your employment
even after the permanent position has been offered.

5. Department, Designation & Reporting Manager:

Department : Business Development (51000000)
Designation : Business Development Trainee - Sales
Reporting Manager : Rahul Raj (TNL201605108)

Role Location . IBC Knowledge Park, Bangalore / Bangalore

BDT Training Location : Byjus - Bangalore

The two months training will be conducted out of BDT Training Location. Upon
successful completion of the training and post your conversion, you will be posted in the
Role Location.

6. Cost to the Company: Your compensation is INR 25000 per month. You are also
eligible for a performance pay up to INR 2,00,000/- based on your individual targets and
performance numbers during your 2 months training period.

7. Deductions: The Company shall be entitled to deduct from the above remuneration
payable to you, the following contractual, statutory and compulsory deductions:

(a) Provident Fund;

(b) Income tax deducted at source at the rates applicable;
) Employment / professional taxes;

(d) Dues to Company including loans and advances; or
(e) Any other applicable statutory deductions

The income tax liability with regards to your salary and perks will be your liability, and
will be governed by the applicable tax laws of the country as applicable from time to
time.

8. Expense Reimbursement: In addition to the aforementioned salary, you shall be
paid the expenses incurred by you on behalf of the Company or its clients as
authorized, in connection with the duties executed by you, and upon presenting
supporting vouchers/documents. The Expense Policy applicable to you will be shared
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with you on joining.

9. Company Policies: You will be governed by the Company’s policies, regulations
and procedures on the office timings, anti-sexual harassment, leave, travel, transfers,
misconduct, etc., presently in force or as introduced/amended from time to time. You
are eligible for leave as per the Company's leave policy, which can be viewed under
‘Policies’ tab in your ‘Employee Service Platform Account’ and/or the ‘Employee'’s
Handbook’ provided to you.

10. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees
whose date of joining service falls between 1st to the 15th of a month are entitled to get
the leave credit for that month. Employees whose date of joining service falls between
16th to the end of the month are not entitled for the leave credit for that month.

11. Absence from duty: When an employee takes off from duty without prior leave
approval or proper intimation under certain unavoidable circumstances, then those

wy/days will be treated as absence from duty. The days of absence will be treated
under loss of pay. The employee has to report to his / her department head on rejoining
duty from absence and provide valid reasons for absence in writing before taking up
work again. If an employee is absent from duty for more than 4 days (including paid
and unpaid leaves / consecutive or cumulative), training will be discontinued without any
notice.

12. Termination: Subject to Clause 2, your services may be terminated in the following
manner:

a) The Company will be entitled to terminate your services by giving you 48 hours'
notice in writing, or by payment of 48 hours’ salary in lieu of such notice. In the event
you desire to leave the services of the Company, you will be required to give the
Company 48 hours’ notice in writing or 48 hours’ salary in lieu of such notice.

, In the event of termination on disciplinary grounds including but not limited to
embezzlement, fraud, gross negligence, willful misconduct, or a material violation of
Company policies or you are found to be absconding from the services of the Company
or for any other reasons causing grievous loss / damage / disrepute to the Company /
associates, your termination will be immediate and without any notice or compensation.
¢} In the event of your resignation from the services of the Company, you will be
required to give the Company 48 hours’ written notice. The notice period has to be
served in full, unless otherwise agreed by the Company in writing. In case of failure to
give the above notice period, the Company shall have the right to deduct the salary in
lieu of the notice period and you will not be eligible to be hired by the Company in future.
You shall, on ceasing to be an employee of the Company for any reason and in addition
to the obligations under the Non-Disclosure and Confidential Information Agreement,
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forthwith return all Company properties, movable and immovable, including all Company
information and data in any form, files, reports, memoranda, software, credit cards, door
and file keys, computer access codes, laptops, desktops, and such other property which
you received or in possession or prepared in connection with your employment with the
Company.

13. Confidential Information: As an employee, you may come in to possession of
information confidential to the Company and agree to keep confidential, Company’s
proprietary and confidential information obtained at any time during the period of your
employment in the Company. Confidential information includes, and is not limited to;
course materials, videos, financial documents and other relevant documents. You shall
not disclose such Confidential Information to any person. You shall not make any copies
of the Confidential Information. You shall not disclose, reproduce or use any
Confidential Information for any purpose except solely in connection with your
performance in company. Your obligations with respect to confidentiality shail be more
fully detailed under the Non-Disclosure and Confidential Information Agreement

ecuted by you with the Company and you shall at all times be bound by the provisions
laid therein.

14. Intellectual Property Rights: All the intellectual property rights in the material
developed by you, class material and related documents shall at all times remain the
property of the Company. You shall provide all assistance and execute all deeds and
documents required to vest the intellectual property rights with the Company. in the
event any of the intellectual property rights are not assignable under applicable laws,
you shall provide exclusive, transferable, assignable, royalty-free right in such
intellectual property in perpetuity to the Company. You shall not assert any right, title
and interest over such intellectual property rights.

15. Indemnity: You hereby agree to indemnify and keep indemnified and hold the

Company harmless from and against any loss, claim, damage, costs, taxes, duties,
'ditions, penalties, interest thereon or expenses of any kind, including reasonable

attorney’s fees, incurred/sustained or caused to be incurred/sustained by the Company

on account of;

a. Any act or omission by you;

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-

Disclosure and Confidential Information Agreement;

¢. Any representation or warranty or information furnished to the Company found to be
false;

d.  Violation/non-compliance with any laws/rules/regulations while rendering the
services; andfor

e. Failure to adhere to the standards/specifications/policies of the Company.
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16. General Provisions:

a. You are required to devote your entire time, attention and effort to the furtherance
of the business of the Company and to continually develop your professional skills in the
interest of the Company and yourself. You shall not, during your employment with the
Company, directly or indirectly engage yourself in or devote any time or attention to any
part-time employment or business or position of monetary interest, other than that of the
Company. Further, you shall not divulge, communicate or pass any information in any
form, related to any aspect of the Company to anyone outside the Company.

b. You shall endeavor to uphold the good image of the Company and shall not by your
conduct adversely affect the reputation of the Company and bring disrepute to the
Company, in any manner whatsoever. You shall not conduct yourself in any manner
amounting to breach of confidence reposed in you or inconsistent with the position of
responsibility occupied by you. You shall at all times deal with the Company’s money,
material and documents with utmost honesty and professional ethics.

c.  Your individual remuneration is purely a matter between yourself and the Company
«1d has been arrived at on the basis of our specific background and professional merit.
The Company expects that you maintain this information and any future changes to your
remuneration, as strictly personal and confidential.

d. During the course of your employment, if you, at any time render yourself
incompetent to perform your duties or if you should misconduct yourself or be
disobedient, intemperate, irregular in attendance, commit breach of the terms of your
employment or of any of the stipulations herein contained, the Company shall without
prejudice to any of its rights under the terms herein contained, be entitled to terminate
your employment forthwith without notice or payment in lieu of notice and deduct from
your salary or other emoluments, if any, then due to you, including the amount of any
damage that the Company may have sustained.

e. You will keep the Company informed of any change in your residential address,
your family status or any other personal particulars relevant to your employment, as and
when the change occurs.

. You are required to sign a ‘Non-Disclosure and Confidential Information Agreement’
with the Company, prior to joining the services of the Company. Your employment with
the Company shall be contingent upon you executing the said agreement.

g. You will be subject to the Company’s rules and regulations for the time being in
force and as varied from time to time.

h. The Company will deduct taxes as appropriate and consistent with applicable tax
laws and regulations. You will be responsible for your tax liabilities under all applicable
tax laws and regulations.

i. This letter constitutes the complete understanding between you and the Company
regarding the terms of your employment with the Company. This supersedes any and all
other agreements, either written or oral, between you and the Company regarding your
employment. Any modification of this letter will be effective only if it is in writing, signed
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by both parties.

j. Al disputes arising herein shall be governed by the laws of India and the jurisdiction
to entertain and try such dispute shall vest exclusively in the courts of Bangalore,
Karnataka.

The terms of your employment contract detailed above are strictly confidential and
should be treated as privileged information between yourself and the Company. You are
expected to maintain such information appropriately.

You are requested to signify your acceptance of the terms and conditions by signing
and returning to us the duplicate copy of this letter.

We look forward to you joining us at the earliest. We are certain that you will find
challenge, satisfaction and opportunity in your association with the Company.

You are requested to carry the below mentioned documents on your joining date

10th Mark sheet

12th Mark sheet

Graduation/Post Graduation Mark sheet-All semester mark sheet

Graduation/Post Graduation-Provisional Certificate/Course Completion Certificate
Resume

BYJU’'S Offer Letter

Pan Card

Aadhaar Card

. Voter |D/Passport/Driving License

10. Cancelled Cheque/Bank Statement/Bank Passbook

11. 3 Passport Size Photograph

12. All current & previous companies relieving/experience letter(Only for experienced
candidate)

3. Current/Last company’s last three months’ pay slips (Only for experienced
candidate)

CRNIAR OGN =

Yours sincerely,
Think & Learn Pvt. Ltd. Accept Job Offer by signing below

Human Resource Signature: ~Y
A
’/ «* "\r\\\
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Offer: Computer Consultancy
Ref: TCSL/DT20195612%80/Bangalore
Date: 24/02/2021

Ms. Monisha K U
B-27,Santhosh Nivas,
Bharath Nagar,
Bangalore-563115,
Karnataka.

Tel# 91-9483515539

Dear Monisha K U,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter’. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn,

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining
after completing joining formalities as per company policy. Your offer is subject to a positive
background check.

TCS Confidential 1
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of T1 4,784/- per month.

BOUQUET OF BENEFITS (BoB}

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be £5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monihly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
pasic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents,

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of I500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the compenents as per your tax plan, once you join TCSL.

N/ /
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of 31,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience
Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to 32,00,000/- per insured person per
annum.

TCS Confidential 3
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for %12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

it. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium wiil be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on compietion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of T250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service,

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 152", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate {aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xlith, Diploma (if applicabie) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practicé
sessions & proctored assessments. Further to accepting this Offer letter, you are
recommended to enroll for the TCS Xplore Program and start your learning journey with
TCSL. TCSL will make Xplore program available for you upon your offer acceptance.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve

TCS Confidential 5
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months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated te you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in india or outside India, on the terms and conditions as applicable to
you at the time of transfer,

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior

TGS Confidential
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written permission of TCSL.

9. Confidentlality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas Infernational Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignhment is shared and available to TCSL and its associates.This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your

TGS Confidential 7
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day-to-day conduct as an associate of TCSL.

14, Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agreement by providing 90 days written notice. The company
reserves the right, to ask you to complete the notice period or adjust the earned vacation
in lieu of entire or partial notice period. If your services, behaviour and/ or performance
are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your
services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the traineeship period.

You will be liable to pay TCSL ¥50,000/- in case you fail to serve TCSL for a minimum
period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can
terminate the traineeship/appointment by giving 90 calendar days written notice as set out
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the
business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice,
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents}

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and Xl!/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree cettificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of india (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than & months

- 4 passport sized photographs

- Medical Certificate {Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

TCS Confidential 9
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*Passport
*NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value fo you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongeing
process and a formal evaluation will be carried out during the training.The evaluation
criteria which will be very transparent will be used as a basis for alfocating people to
projects/roles. We would request that the training be taken very seriously to enable you to
add maximum value to your professional and personal growth.

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23, Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your PI may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

{f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas

location.
f
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3. Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1

Name Monisha KU
Designation ; Assistant System Engineer-Trainee
Institute Name Others

Table 1: Compensation Details (Ali Components in INR)

~___Component Category Monthly ~ Annual
1) Fixed Compensation
Basic Salary 14,784 . 1,77,408
Bougquet Of Benefits # 7,646 91,752
2) Performance Pay**
Monthly PerformancePay ] 1,700 E 20,400
Quarterly Variable Allowance” i 600 7,200
3) City Allowance 20 | 2400
4) Annual Components/Retirals
Health Insurance™* NA 7,900
Provident Fund 1,774 21,289
Gratuity i B i 711 8,533
Total of Annual Components & Retirals_ | 2,485 37,722
Retention Incentive NA Q
TOTAL GROSS 27,415 3,36,877

# Refer to Table 2 for TCSL defined Structure, [n case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.
“The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

s Eor HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,000/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

___._ComponentCategory | __ Monthly Annual

House Rent Allowanice 5914 70,968

Leave Travel Assistance o 1,232 14,784

Food Card 1 .5oa _.6.000

GROSS BOUQUET OF BENEFITS 7,646 91,752
TCS Confidential 13
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Ahmedabad

TS MPHR Lead

Tata Consultancy Sensces,

Garima Park,iT/ITES SEZ, Plot # 41,
| Gandhinagar - 382007
BUBAMESHWAR
TCS XF HR Lead
Tata Cansultancy Servces,
Training Laly Venue-Barabarf, IRC Block, Ground Flaor,
Tata Caonwdtancy Sers e Lmiited, [(LINIT-1') BARBATI
SEZ IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT MO,
35, CHANDAKA INDUISTRIAL ESTATE, PATLA,
Bhubaneswar - 751024

Annexure 2

Bangalore

FCS KPP HR Lead

Tata Consultancy Services,

Gate 1, No 42, Think carmpus, Electronic Clty phase {1,
Bangalore - 60100, Karnataka

Chennai

TLS XPF HR Lead

Tata Consultancy Services,

415/21-24, Kumaran Nagar, Old Mahabatipuran Rd,
THHE, Sholinganalluy, Chennai, Tamil Nadu G0011%

DELHY — Gurgoan

TCS =P HR Lead

Tata Cansultancy Services,

Block ©, Kings Canyon, ASF Insignia, Gurgaon -
Fardabrad Road, Gaveal Paliari, Gurgaon - 122003,
Haryana
Guwahat|
TS XP HR Lead

Tata Cansultansy Services,

Stk Floer, NEDF Hause, 5% Road, Dispur,Guwahsati
TELIO0E, Ascamm

DELHI — Noida
TCS WP HRA Lead
Tata Consultancy Services,

Piot No. A-d4 & A-45,Ground, 1st to Sth Floor & 10th
flaor, Glaxy Business Park, Block - © & D, Seqtor - 62,

| Moida - 201 309,UP

Hyderabad

TCS P HE tead

Tata Consultancy Services,

0 City, Manakramguda, Hyderabad

INDORE
TS KPP HR Lead
Tata Consultancy Servcas,
ITATES S3EZ, Scheme No. 151 & 169-B, Super Corridor,
Village Tigariya Badshah & Bada Bangarda, Tehsil
Hatoel, trclore - 452018,
Madbrea Fradesh

KOLKATA

TCS XP HR Lead

Tata Consultancy Services Limited,

Ecospace 1B ullding, 2nd Floor, Plot - {IF/12 News
Towm, Rajarhat, Kolkata - 700160, West Bengal (DR
Avditor ium, 2nd Floos, Wanderers Building, Dlelta Park -
Lards

KOQCHI

TS XP HR Leac

Tata Canswtancy Servioes,
TCS centre, Infopark Road tnfopark Campus, infepark ,
Kakkanad, Kerala 682042

MUMBAL

TCS XP HR Lead

Tata Consultancy Services,

Yantra Park, Pokharan Road Mumbaer 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606

NAGPUR

TS XP HR Leadd

Tata Cansuftancy Services Limitsd,

Mihan-3ez, Nagpuwr, Telhara, Maharashitra 441108,

Trivandrom

TCS XF HR Lead

Tata Consultancy Serives,

Peepul Park, Technopark Campus Karyavattom PO,
Trivandrum - G95581, Indla

™/
TRAI!‘.’E!‘;’G_ &P CEMENT CEMoER
Dr. T. Thimmaiah institute of Technology
Qorgaum , Kotar Goid Fietds - 565 120
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| Hinjewsadi Phase 11, Pune - 411057, Maharashtra
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Annexure 3
Confidentiality and IP Terms and Conditions
Confidentiality and IP Terms and Conditions - Annexure 3:

1. Confidential Information
"Confidential Information” shali mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a} Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions therete and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.

TCS Confidential 15
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shail at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at ali times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate herebhy expressly waives any "artist's rights” or "moral
rights”, which Associate might otherwise have in such intellectual property rights.
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4, Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intelleciual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.

TCS Confidentiai 17
TCSL/DT20195612980

Ml
} 2 PLA o oaiey SRR
Or. 7. Thimmalah tnstiiule of Tec -ealagy Or T. TibdBlah lnotiate of Teskr slogy
Otz | Tokee Geid Fialds - 203 120 .

Corgzum, K. G. F- 383140



9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
! or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies availablie to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b} In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shali be final and
binding upon the parties hereto. Subject to the abave, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

{c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

{d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.
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BE YOURSELF,

WAKEADIFER

04-Feb-2021

C4507358

;
4
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PAVITHRA Subramanyachari
Hosapalya,Bommanahalii. 560068
Management Levet - 13

Sublevel -3

s e P

Job Profile - Business Operations New Associate
Job Family Group - Program, Project & Service Mgmt
Business Deal - Non Contact Center

Dear PAVITHRA,

ta join Accenture Solulions Frivate Lid {hereinaiter referred

Based on our recent discussions wilh you, we are pleased to extend you an offer )
Bengalury, India as per the befow terms and conditions:

10 a5 ‘the Company’ or "Accenture’} in our Accenture Operations Delivery Center,

as mentioned in the attached ‘Terms of Employment’ {Annexure 2} effective

Your employment with Accenture will bs governed by the claus
understand these Terms of Employment before responding 1o this offer.

from youir date of joining. You are required to carefully read and

This offer is contingent upon succassful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass cerfificate / mark sheet, to Accenture upon joining Accenture but no tater than within 6 months of the result being
deciared by your institute, Failing which, Accenture may, in its sole discretion, elect to ferminate or sugpend your employment immediately.

On joining you may undergo 8 training program in ouF Accenture Oparations Delivery Centers in India to acquire the knowledge to enable
you to successfully perform o the expeciations of the position for which you are belng considered for empleyment. This offer and your
.employment with the Company are conlingent upon you successiully completing the training program as per the satisfaction of the

Company. Failing which, the Company may, in Its sole discretion, elect to terminate or suspend your employment immediately,

After acceptance of the offst of employment or any time during the course of your employment with the Company you may be required ta
undergo drug/alcohalisubstance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance lest, the Company may, in its sole discretion, elect 1o terminate or suspend your emplayment Immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertalning to any aspect
of your employment, the Company shall provide such information to the govemment body/autherity without any notification to you, The
foregaing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong 10 this category and your details will be disclosed to these authorities.

To indicale your acceptance of this offer and employment with Accenture, please submit a copy of this (elter and aill relevant Anngxures with
your signiature on each pages. In addition, please provide all the documentation identified in Annexure 4 ‘Documentation”.

= -
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You are raquired 1o provide copies of all mandatory documants required by the Campany bafore joining and during the course of your
employment, as per the timelines spectified/communicated by the Company from time {o time ‘or any alteratisnsfamendments as per the
discretion of the Company. These documents Include, but are not limied 1o, your education and past employment/s. The offer of
employment and your employmant with the Company is depleﬂdﬁm on timely submiasion of such required documents. Non fumishing of
mandatory documents as per the manner and within the specified time shall result in termination of employment.

This offer Is contingent on us working together to daterming an appropriale starf date for your employment, The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not recelve the above requested documents from you before the
expiration of this perlad or atter receiving your acceptance of this offer i you do not joln the Company on a mutually agreed date of jolning, or
if. we are unable to set an afternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at fts sole discretion (including but not imited to unforeseen
ciroumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which defarment you will be duly
informed, Your joining date and employment with the Company will then star! from such deferred/extended date.

Your annual total cash compensation will be INR 230840 and will be structured as per the attached Annexure 1 ‘Compensation Details', This
will conlinue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevalling laws and necessary deduction of statutory amounts payable In your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you,

PAVITHRA, we look forward to hearing fram you regarding your decision to joln our team. In the meantime, plaase do not hesitate to call
Rlkhitha.ral k at 9538235859 should you have anything you woutd like te discuss further,

We beliave you have a successiul career ahead of you and look forward to your jolning us.
Yours sincerely,

/
& ﬂﬂfﬁﬁz‘a ’ W’{ﬁ

Ramash K
Managing Director - Accenture Operations in India & Sri Lanka

ACKI"?WLEDG D AND AGRE§D:

VIVHRA . ,
[Insert full legat name] Candidate's signature

_ Date: 1&g l°3“1—01- |

v/
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ANNEXURE 1

Your compensation is as tioned below:

Annual(iINR)
{A) Annual Fixed Compensation® INR 199000
Min. Max.
(B) Vatlable Bonus eaming potential 0% o
. Min. Max.
Annuat Total eaming poteniial (A+8) R 195000 ey

-Annual fixed compensation of INR 199000/; this includes allowances and statutory benefits and will be structured in accordance with the

Company's compensation guidelines, The said amount includes employer's contribulion to Provident Fund, as applicabie.

Variable Banus: You will be eligible to participate in the FY21 individua! Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individuai parformance achievements and the Company's performance. The Company may, at any time and in its sole and
absoluta discretion, amend, suspend, withdraw vary and/or modify any of the terms and condilions of the IPB programme guidelines, The
1P8 will be paid out subject to you being on the rofls af the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave withoul pay during the said fiscal year.

Mote: For Intemnational Worker Only*

As per indian Provident Fund {PF) regulations, membership to the Provident Fund is mandatory for alt International Workers, Exemplions if
any, shall be as per the existing Jaw. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contiibution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
lawsfregulation In existence {or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from fime to time). Any person desirous of such withdrawal need
to cornply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time o time.

it you are currently eligible-to receive Statutory Bonus, such amounis will be caleuiated on an annual figure and paid (as per prevailing law)
ta you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payabie to
you. Such slat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stgt Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle,

All compensalion will be paid to you after deduction of tax at source, in accordance with applicable law. You will be sofely liable for your
personal tax fiabllities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Gompany
guidelines:

1. Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up 1o INR 300,000 per annum. Premium
for this will be paid by the company.
You have the optian of avalling Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
Separate Insurance plan up 1o INR 500,000 per annum. The entire pramium for this will have to be bome by you, This plan allows for
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coverage of pre-exisling aflments,
For Permissible claims under the Medical insurance plans detailad above, you will be required to contribute a definad co pay, s under;

“+ $0% of such clims for self, spouse and 2 dependent children
« 20% of such claims for parents, parents in-aw and additional children under the separate Insurance plan
2, Personal Accident coverage up to three times your annual fixed compensation
3, Life insurance coverage equivaient to one time of annual fixed compensation with a minimum cover of INR 5,00,000
4, Gratuity as per The Payment of Gratuity Act, 1872

The Company may, at any time and in its sole and absclute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentisned benefits,

Following the implementation o the GST reguiations with effect from July 15t 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signingficining/relocation/retention bonus as per the terms of your employrment, will be as under:

Any signing, joining, refocation or retention bonus received by you will be paid along with salary of the refevant or succeeding pay menth.
This amount is recoverable as per your emplayment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary peraining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

ﬁ] !!" "\/J I
TR&:® s ACEMENT CFFICER DT . Thidemaiah u.s..tutedTe;?ﬁologv
Dr.'l‘, Thn el Institute of Technology Oorgaum, K. G. F- 563!120
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DECLARATION

| hereby represent and warrant that as of my effective start date of employment with Accenture Schutions Privete Ltd {hereinafter referred to
as 'the Corpany’), | will have: {a} terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performad and completed all my obligations which apply/applied to A peh s
amployer and any other employment or contracior relationships,

| hereby represent and wamant that | have not, during the course of any current/previous employer and any other employment or contractor
relationships, entersd into or agreed to any arrangement which may restrict, prohibit or debar or conflict, or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restriciive employment agreament or other restrictive terms,

| hereby represent and warrant that | shalt not bring into the Company premises {or use in any manner) any third party documants
(regardiess of media) or materials (including but not limited to rade secrets) with myself to the Company, Including any such documents or
materials from my previous employer. To the extent | feel that my employment at the Company would require me to bring any third party
documents or materials to the Compeny. | shall not bring any such documents or materials unless | have taken all permissions/approvals
from the third parties before accepting the offer from the Company, | further represent and warrant that | have not and will not inappropriately
disclose or misuse any confidential Information obtained from and/or in connection with any current/previous employer and any ather
employmant or contractor relationships. | agree and acknowledge that a breach of this provision shall enfitie the Compary to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

PAvIPHRA. S

[Insert full legal name]

Date: 15_!03 jMQ_J

PioNCHAL

Dr. T.Thi
Oorgaum, K. G. F- 553120
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1, Two passport siza coples of your rocont photograph

2. Copy of highest education corlificatos

3, Copy of any mark shaols {Lnst somostor mandolory)

4. Rolloving Leotlors from provious omployor

5. Documents in stpport of your age (1001 2th Morkehoot! Pagsporl Copy olo)

&. If you nro ESIC Eligible bs por your Comipenanlion Plan {copy of £SIC card or Form 1 Docloration),

7. Copy of Asdhaar Card of copy of rocoipl of Aadhoar anrolmont numbor which wo rogqiiaet you to voluntarily provide for masting the
UAN generation roguiromont and any other complianca requirad by governing regulating suthorities Iike EPFO, ESIC and others.
Plenst note that by so sharing your Aadhant datails, you aro aleo authorizing us lo sharo it wilh third parlies under contract with the
company and bound by confidenUnlity provisions to moel any regulalory roquirements and internei procadures of the company

including bul not limitad to making verificatlons.
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HRD/1000803337/20-21 December 16, 2020

Ms. Shakthi Amartha A R

7 Shakthi Nilayam Dasarahosahalli Dk.
Halli Post Bangarpet
Bengaluru-563162

India

Ph: +91-8884878290

Dear Shakthi Ama‘rtha_,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining
Your scheduled date of employment with us will be 18-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units,- departments or the offices of our affiliates® and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location.”

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate” means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control” means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise.”

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
emplioyment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training,

RINCIPAL

Or. T. Thivfimaiah Institute of Teriztology
Oorgaum, K. G. F- 583120
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Probation and Coenfirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be ehigible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company's
Policies alse provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Qur offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation fo a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary
Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the

Compensation Details sheet in Annexure - I and Annexure - 11.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training,
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.

Company Confidential - This communication is confidential between you and fnfosys Limited
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Ex - Gratia / Bonus
Youwill be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on amonthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)
The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. [t
enables accumulation of retirement corpus during active employment with add-on tax breaks, Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250

The details of the Scheme would be available to you when you join the Company.

-~
o
lie
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof’ In case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof,

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice,

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such baclkground checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company ieels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check. .

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form. of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Company Confidential - This communication is confidential berween You and Infosys Limited
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2019-20. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational gualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester, All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh’. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.. -

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shitts require you to work night shitts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

Youshall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement {Annexure-11I).

This ofter of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as scverable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive Jun:rdn tion o /

the courts in Bangalore, India. w/ “\
: S| [
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Y ours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter

Date: , 20

Sign your name

Print your full Name Location

Signatwf’hlo Verified
Digitally sighed by Richard Lobo
Oale: 2020.12.% 202:13 IST

Reason: Digitaky Signed
Location: Bangalpre

INFOSYS LIMITED

CIN: L85110KA198IPLCGI311S
44, Infosys Avenue

Electronics City, Hosur Road
Bangalore 560 100, India

T 91 80 2852 0261

F 91 &0 2852 0362
askus@infosys.com
www.infosys.com

Comparny Confidential - This communication is confidential between vou and Infosys Limited
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ANNEXURE -1

{(Compensation during the Training}

COMPENSATION DETAILS |
(AH figures in INR per month) i
NAME _ Ms. Shakthi Amartha AR
ROLE _ Systems Eiineer
ROLE DESIEGNATION Sy_’ftir[lf Engineer Trainee
1. MONTHLY COMPONENTS ;
BASIC SALARY _‘___15,_{)@
BASKET OF ALLOWANCES - 4,4785
; BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid outon a
monthly basis) 2,850
MONTHLY GROSS SALARY 22,328
| 2. ANNUAL COMPONENT __i

| |
! BONUS / EX-GRATIA - {Balance 5% will be paid out in the end of the financial year after adjusting |

| the a d(_l_\f_gncc (95%) paid out on a monthly basis) a 150]

!

3. RETIRAL BENEFITS i

PROVIDENT FUND - 12% of Basic Salary 1,8001

| GRATUITY - 4.81% of Basic Salary* 722

I T it

! FIXED GROSS SALARY (1+243) 25,000

. TOTAL GROSS SALARY 25,000

OTHER BENEFITS
M Mon !
Scheme Eligible Amount In INR | Interest Mounthly Instalments t-]-: :eg::;me by‘:ze emplay. "'-')_.
SALARY LOAN

{subject to submission of 12000 . .
Trainee Agreement) (without security ) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The dxsbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts wili be
determined in strict accordance with the provisions of the Payment of Gratuity Act

v

e A
L "RINCIPAL
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3. In case If you do not meet the above stated eligibility criteria as on the date of joining, you are not
eligible to join. Please mail us at wigkinfasys.con with your Candidate ID and your Role in
the subject line.

Kindly ensure that you have a PCllaptop at your residence with the appropriate internet connectivity and
installed applications (e.g. Zoam, Skype, WebEx, etc.} so that a virtual onboarding process may be
facilitated. This shall also ensure your productivity with projects and assignments during your
employment with Infosys. To facilitate a seamless onboarding experience, you will soon receive another
communication from our launchpad team with complete details of your virtual onboarding process.

Our LaunchPad team sheuld soon be getting in touch with you regarding the onboarding process.
Regarding any concerns that might crop up during such period, feel free to get in touch with us over a
call and for any changes in your existing profile, please mail us at «[i 2 _undaicinfosys.ec o,

Please make sure to mention your Candidate 1D and Role in all your communications with us, to help us
better facilitate you. We look forward to making your acquaintance.

Regards,

Human Resources
Infosys Limited

P.S: Please do not respond to this email address as incoming emails to this account are not monitored.

5 attachments

_.—:’ Non Compete Agreement.pdf
260K

“3 Information Sheet.pdf
216K

= Service Agreement.pdf
194K

=y offer.pdf
—1 165K

- Instruction for Filling Service Agreement.pdf
208K
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ANNEXURE - II

{Compensation post Unit allocation)

COMPENSATION DETAILS
{All figures in INR per month)

| NAME Ms. Shakthi Amartha A R
| ROLE Systems Engineer
ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY e I “si)oﬂo_ii
| BASKET OF ALLOWANCES | 4,478|

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a

monthly basis) ) ) 2,850]
| MONTHLY GROSS SALARY 2328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (93%) paid cut on a monthly basis} 150

i 3, RETTRAL BENEFITS

_

! PROVIDENT FUND - 12% of Basic Salary 1,300

| FIXED GROSS SALARY (1+2+3) 25,000

At an indicative | At indicative At indicative

4, INCENTIVE COMPONENTS Payout of 5% Payout of 10% Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative pavout 10% of FGS) | 27,500
TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) | 30,000

OTHER BENEFITS
| " Margin Money
Schﬂe _ Eligible Amount In INR . Interest Monthly Instalments (To be burne by the employee)
|
SALARY LOAN '
I (subject to submission of 12000 . .
| Trainee Agreement) (without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevaat loan/ lvan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Company Confidential - This communication is confidential between you and Infosys Limited ,_)n/
Page 8 of 8
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HRD/3T/1000803337/20-21 December 16, 2020

Ms. Shakthi Amartha AR

7 Shakthi Nilayam Dasarahosahalli Dk,
Halli Post Bangarpet
Bengaluru-563162

India
Ph: +91-8884878290

Dear Shakthi Amartha,
Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Qur journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO _ |
EVP and Head Human Resources - Infosys Limited S_gnatur_e{g;é\/enﬁed

Digitaily Sigl‘led by chgrd Lobo
Date: 20200121 0213 18T

Reason: Digilalty Signed
Locatlon: Bangsipre

INFOSYS LIMITED

CTN: LB5 1 10KAI98(PLCOL3L1S
44, Infosys Avenue

Electronics City, Hosur Road
Bangalore 560 100, India

T 91 80 2852 4261

F 91 80 2852 (362
askus@infosys.com
www.infosys.com

M-NI
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SOWMYA gnana

15 Akrutha villa,1st cross 3rd main,SPnaidu layout, Ramamamurthy nagar ,Bangalore 560016
Management Level - 13

Sublevel -3

Job Profile - Bus Process Delivery New Associate
Job Family Group - Business Process Delivery
Fusingss Deal - Non Centact Center

Dear SOWMYA,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company'} in Bengaluruy, India as par the below terms and conditions:

Your employment with Accenture will be governed by the clauses menticned in the attached ‘Terms of Employment’ (Annexure 2} effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful complstion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon jeining Accenture but no Jater than within 6 months of the result being
declared by your institute, Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employmant immediately.

On joining you may undergo a training program te acquire the knowiedge to enable you to successfully perform to the expectations of the
positicn for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the fraining program as per the satisfaction of the Company. Failing which, the Cempany may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance {esi based on the project you are deployed. This offer and your empioyment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drugfalcoholfsubstance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately,

In the event a government bodyfauthaority exercising its jurisdiction and statutory power/authority seeks intormation pertaining 1o any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregaing shall be applicable to informaticn pertaining to your employment being shared in pursuance of statutary requirements/compliance,
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submil a copy of this letter and &ll relevant Annexures with
your signature on each page. In addition, please provide all the documentation idenlified in Annexure 4 'Decumentation’ /

Axh )
FRAINING & PLACEMENT otFiczs

or.g. Thimmaiah institute of Technotrc DT Tk & Touslogy
gaum , Kolar Gold Fields - 555 151 Ocrgaum, K. G. F- 563120
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You are required to provide coples of all mandatory documents required by the Company before joining and during the course of your
smployment, as per the timelines specified/communicated by the Company from time to time or any alterationsfamendments as per the
discretion of the Company. These documents include, but are not limited to, your education and past employment/s. The offer of
amployment and your employment with the Company is dependent on timely submission of such required decuments. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result In termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents frem you before the
expiration of this period or after receiving your acceptance of this offer if you do net join the Company on a mutually agreed date of joining, or
if, we are unable 1o set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion {including but nat limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and empioyment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 237800 and will be structured as per the attached Annexure 1 ‘Compensation Defails’. This
will continue to be applicable until further communication on the same, All payments to you will be subject 1o deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employmsnt, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made te you.

'SOWMYA. we look forward to hearing from you regarding your decision te join our team. In the meantime, please do not hesitate to call
annambira.anusha at 9611999851 should you have anything you would like to discuss further

We belisve you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture QOperations in India & Sri Lanka

ACKNOWLEDGED AND AGREED:

[Insert full legal name) Candidate's signature
Date:

Reference id: b8815{76. 2 v



ANNEXURE 1

Your compensation is as mentioned below:

Total Cash Compensation

Annual(INR)
(A) Annual Fixed Compensalion* INR 205000
(B) Variable Bonus eaming potential Min Max.

0% 16%
Annual Total earning potential (A+B) Y Max.

INR 205000 INR 237800

* Annual Fixed Compensaiion includes emplover's coniribution to Provident Fund, as applicable

-Annual fixed compensation of INR 205000/«; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

“Variable Bonus: You will ba eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% fo 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company's perfermance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

MNote: For International Worker Only*

As per Indian Provident Fund {PF} regulations, membership fo the Provident Fund is mandatory for all International Workers. Exemnptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence {or amendments from fime to time). Withdrawal (if any} from Provident Fund is regulated by the government of
India and is subject to government approvals and prevalling laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

_"As defined by applicable law frorn time 1o time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year, Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus wilt be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash coimpensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

1. Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premiurn

for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additjonal child under a .,/
separate Insurance plan up to INR 500,000 per annum, The entire premium for this will have to be borne by ydu/ This plar aflows fdt

“
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coverage of pre-existing ailments.
fFor Pernissible claims under the Medical Insurance plans dotai'ad above. you will be contribute  vefis

« 10% of such claims for seff, spouse and 2 dependent chuiir :a

= 20% of such claims for parents. parents in-law and additiona! children under the separate Insurance: plan
2. Parsonat Accident coverage up lo three times your annual fixed compensation
3, Life Insurance coverags equivalent te one Ume of annual fixed compensalion wilh a minimurs cover of INR 5,008,008
4, Grawity a3 per The Payment of Graiuity Act, 1972

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/jeining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, jeining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

ECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company"), 1 will have: (&) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and {b) salistacterily performed and completed all my obligations which apply/applied to me vis-"-vis any current/previous
employer and any other employment or contractor relationships.

1 hersby represent and warrant that [ have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered intc or agreed to any arrangernent which may restrict, prohibit or debar or conflict, or be inconsistent with my
acceptance of the offer made by the Company or emplayment with the Company, including, but not limited to, any time-bound nen-compete
agresment, restrictive employment agreement or other restrictive lerms.

| hereby represent and warrant that | shall not bring into the Company premises {or use in any manner) any third party documents
{regardless of media) or materials {including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent | feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. 1 shall not bring any such documents or materials unless | have taken all permissionsfapprovals
from the third parties before accepting the offer from the Company. | further represent and warrant that | have not and will not inappropriately
disclose or misuse any confidential information obtained from andfor in connection with any current/previous employer and any other
employment or contractor relationships. | agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

[Insert full legal name]

Date:

qn/
Pl
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ANNEXURE 4

REQUIRED DOCUMENTATION

= O o P =

. Two passport size copies of your recent photograph

. Copy of highest education certificates

. Copy of any mark shesets (Last semester mandatory)

. Relieving Letters from previous employer

. Documents in support of your age (10th/12th Marksheet/ Pagsport Copy eic)

. If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).

. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide for meeting the

UAN generation requirement and any other compliance required by governing regulating authorities like EPFQ, ESIC and others.
Please note that by so sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with the
company and bound by confidentiality provisions to meet any regulatory requirements and intermal procedures of the company
including but not limited to making verifications.

Reference Wd: bE81HTp-L
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Offer: Computer Consultancy
Ref: TCSL/DT20195099709/Bangalore
Date: 13/09/2019

Ms. Shalini R Shalini R Shalini R

Muduvathi Village And Post Kolar Taluk And DistrictMuduvathi Village,
Muduvathi Village,

Bangalore-563102,

Karnataka.

Tel# 91-9845650663

Dear Shalini R Shalini R Shalini R,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer,

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the
business requirements of TCSL.

Your gross salary including all benefits will be ¥3,36,875/- per annum, as per the terms and
~onditions set out herein. Over and above this, you will also be eligible for Learning Incentives

“(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter’. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 0/
mandatory pre-joining learning curriculum named TCS Xplore (detailed un Te/lu\g.rgn

- (\ \
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check,

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥10,200/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

rhe components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be 34,080/- per month. Whiie restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of ¥7,570/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of Z500/-
being credited to this card per month. However you may want to re-distribute the BoB

TCS Confidential 2
TCSL/DT20195099709 ~ : ' 0"/
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amount between the components as per your tax plan, once you join TCSL.

PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of T1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the TCS Xplore Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

APLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto Rs.60,000 over and above your CTC during the first year.

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependa/;s under th/g/

company's Health Insurance Scheme(HIS). ¥ 2 /
A’

TCS Confidential 3
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HIS offers the following benefits:

1.

Basic Cover

i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for 12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity ieave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of 250/ will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policy.
TCS Confidential /7 A 44/
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University} in the first attempt in each of
your Standard Xth, Standard XlIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable} which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its soie discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Jolning

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplare Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.

TCS Confidential 5
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you,

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

TCS Confidential 6
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Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assighment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
TCS Confidential 7
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said terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14.Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agreement by providing 90 days written notice. The company
reserves the right, to ask you to complete the notice period or adjust the earned vacation
in lieu of entire or partial notice period. If your services, behaviour and/ or performance
are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your
services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the trainseship period.

You will be liable to pay TCSL ¥50,000/- in case you fail to serve TCSL for a minimum
period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can
terminate the traineeship/appointment by giving 90 calendar days written notice as set out
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the
business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India,

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external

TCS Confidential 8
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background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XIl/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India {applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below

TCS Confidential 9
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documents

*PAN Card (Permanent Account Number)

*Aadhaar Card {Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

TCS Confidential 10
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

¢

K Ganesan _
Global Head Talent Acquisition & AIP (o validate the offer letier

Click here or use a QR code scanner from your mobile

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms

Thifnmziat insfaite of Toske slogy
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GROSS SALARY SHEET Annexure 1
Name | Shalini R Shalini R Shalini R
Designation Assistant System Engineer-Tralnee
Institute Name Others
Table 1: Compensation Details (All Components in INR)
Component Category Monthly Annual
1) Fixed Compensation
Basic Salary 10,200 1,22,400
Bouquet Of Benefits # 13,000 1,56,000
2) Performance Pay*™*
_Monthly Performance Pay _ 1,700 _.___ 20,400
Quarterly Variable Allowance* 600 _ 7,200
3) City Allowance 200 _ 2,400
4) Annual Components/Retirals
Health Insurance*** NA 7,900
Provident Fund 1,224 14,688
Gratuity 490 5,887
Total of Annual Components & Retirals _ 1,718 28,475
Retention Incentive NA 0
TOTAL GROSS 27,415 3,36,875
Xplore/ Leamning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL
defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

*The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employse is Single. If the employee is married or married with Children

then Rs. 3,900/- par beneficiary needs to be added to the above mentioned amount,

**** Xplore/ Leamning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB {All Components in INR}

Component Category Monthly Annual
House Rent Allowance 4,080 48,960
Leave Travel Assistance . 850 10,200
Food Card 500 6,000
Personal Allowance 7,570 90,840
GROSS BOUQUET OF BENEFITS 13,000 1,56,000
TCS Confidential
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Annexure 2
Ahmadabad Bangaiore
Laad — ILP Lead - kP
Tata Consultency Services LImited, Tata Consultancy Services Limited,
Garlma Pari,IT/1TES SEZ,Plot # 41, Gate I, No 42, Think campus, Electronic City phase Ii,
Gandhinagar - 382007 Bangalore - 360100, Karnataka
BUBANESHWAR Chennal
lead — iLP Laead — ILP
Tata Consultancy Services Limited, Tata Consultancy Services Limited,
Barabati, IRC Black, Ground floor, (UNIT-H) - BARBAT 415/21-24, Kumaran Nagar, Ofd Mahabalipuram Rd,
SEZ, IT/ITES SPECIAL ECONOMIC ZONE {SEZ),PLOT NG. THHB, Sholinganallur, Chennai, Tamil Nadu 600119
25, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024
DELHI — Gurgoan DELHI — Noida
Lead - 1LP Lead - ILP
Tata Consultancy Services Limited, Tata Consultancy Services Limitad,
Block C, Kings Canyon, ASF Insignia, Gurgaon - Piot No. A-44 & A-45, Ground, 1st to 5th Floor & 10th
Faridabad Road, Gawal Paharl, floor, Gafaxy Business Park, Bfock - C & D, Sector - 62,
Surgaon - 122003, Haryana Noilda - 201 30%,UP
Suwahati Hyderabad
Lead — ILP Lead - P
Tata Consultancy Services Limited, Tata Consultancy Services Limited,
Sth Floor, NEDFE House, G.S. Road, Dispur, Guwahati - O City, Nanakramguda, Hyderabad,
7E1006,A55am
INDORE KOLKATA
Lead - ILP Lead - ILP
Tata Consultancy Services Limited, Tata CansuHlancy Services Limited,
{TAITES S5EZ, S5cheme No. 151 & 169-B, Super Corridor, Ecospace 1B building, 2nd Floor, Plot - HEFL2,
Village Tigariya Badzhah & Bada Bangarda, Tebsi New Town, Rajarhat, Kolkata - 700180,
Hatod, Indore - 452018, West Bengal OR
Madhya Pradesh Auditorium,2nd Floor, Wanderars Bullding,
Delts Park - Lords
KOCHI MUMBAJ
tead - L Lead - 1LP
Tata Consultancy Services Limited, Tata Consultancy Services Limited,
infopark Road Infopark Campus, infopark , Kskkanad, Yantra Park, Pokharan Road Mumber 2, TCS Approach
Kerala 682042 Rd, Thane West, Thane, Maharashtra - 400606
NAGPUR PUNE
Lead - ILP Lead - np
Tata Consultancy Services Limited, Tats Consultancy Services Limited,
- Mihan-Sez, Nagpur, Tethara, Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Maharashtra 441108, Hinjewadi Phase I,
Pune - 411057, Maharashtra
Trivandrum
Lead — NP

Tata Consultancy Services Limited,
Peepul Park, Technopark Campus ,Kariyavatiom P.O.
Trivandrum - 695581

el
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Annexure 3
Confidentiality and IP Terms and Conditions
Confidentiality and IP Terms and Conditions - Annexure 3:

1. Confidential Information
"Confidential Information” shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shail include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Assocjate. /

ik
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidentiai Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or fo a person
having a valid contract with or need under TCS, any Confidential iInformation. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all inteliectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist’s rights” or "moral
rights”, which Associate might otherwise have in such intellectual property rights.

TCS Confidential 15
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.,

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature,
Itis further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

10. General
(a) The provisions hereof shall he interpreted, determined and enforced in accordance
with the laws of India.

(b} In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shail be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.

~
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

{f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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